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How to interact today?

Type your comments
and questions here
anytime!

Raise your hand-
Let us know if you
have any questions
throughout the
webinar!
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File Upload



The purpose of File Upload is to provide SnapTracker users another
method for receiving inventory into the database.  File Upload enables
the user to create a work sheet and keep track of all the product being
received. While the PDA is the optimum way to receive the inventory,
there are occasions when File Upload is a more viable solution. 

 The most common situations that would require file upload include:

1

The warehouse does not have the racking labelled.

Inventory receiving where the PDA is not available.

The PDA is not available or damaged. 

2

3

4 Large transfer of inventory.



It does not require a PDA.

It keeps an Excel record.

Speed! 

By leveraging File Upload

the operations team can

receive inventory faster.

Pros Cons

It's not a best practice.

It can create errors (due

to transcriptions).

It has to be setup precisely.



Set up your
worksheet



1

2

3

4

5

6

standard

serial no

building

location

condition

quantity

This is a critical part of the File Upload process. The Excel
spreadsheet must be set up correctly. All file upload functions have
mandatory fields that must be included or the upload will fail.

For Inventory the spreadsheet must contain the following
information:

TIP: You can always contact KiSP Support for a copy of the correctly
formatted spreadsheet with all the fields that can be updated.



Get the spreadsheet template from KiSP Support!



Enter the data ­ must fill out the 6 mandatory fields.



Format cells ­ text only. Keep it all in Sheet 1.



Upload & Process
Batch



Utilities > File Upload



Select "Inventory", choose the file and upload.



Re­directed to Process Batch screen: a Batch No. is assigned.



Process the data.



Best Practices



1

2

Ask KiSP Support for the most up-to-date version of the
spreadsheet.

At the bottom of the sheet there are tabs labelled sheet 1,
sheet 2, sheet 3; only sheet 1 can be used.
(Note: Do not rename Sheet 1 with anything else or the
system will reject the upload.)  



Summary : Receive Inventory via File Upload

1. Why use the method?

3. How to Process the data?

Alternative method of receiving inventory into the database using an Excel worksheet.
Receiving inventory via file upload is NOT a best practice. PDA is the optimum way!

Upload the worksheet in Utilities > File Upload.

Once the file is uploaded, automatically re-directed to the Process Batch screen.

2. How to Set Up a Worksheet?
Use the worksheet template from KiSP Support.
Must set up all 6 mandatory fields.
Must format sheet properly: text-only and in Sheet 1.

The fields must be added exactly. That means no additional characters or spaces
in the fields or the system will reject the transaction.

Do not rename Sheet 1 - it's the only way for SnapTracker to process the sheet
properly.

4. Best practices



Q&A



Let us know by filling out the survey after
this webinar!

Did you enjoy today's webinar?
What would you like to see in
future Webinar Wednesdays?



for downloadable documents, webinar
recordings and other learning materials

Visit
the SnapTracker learning site

Email: SnapTrackerKC@kisp.com if you have
any questions, feedback, requests!



See you at our next
Webinar Wednesday!


