Global Adjustments and File Upload

Updated: June 3, 2011

Solutions for your stuff



Copyright
© KIiSP Inc., 2008

All rights reserved. Various trademarks held by their respective owners.

No part of this book may be reproduced or transmitted in any form or by any means, electronic or
mechanical, including photocopying, recording, or any information storage and retrieval system,
without the permission in writing from the author.

The company may be reached at:
KiSP Inc.

151 Placer Court

Toronto, Ontario

Canada M2H 3H9

Telephone: (416) 499-2457

Fax: (416) 498-9802

Printed and published in Canada.

Documentation based on:
Software version number: SnapTracker 4.7.

Need Help?

For help on using SnapTracker, contact the Support Help line at (416)-499-2457 Press 1. Our hours
are: 8:30 am to 8:00 pm Eastern Standard Time, Monday to Friday.

ii Global Adjustment and File Upload



Contents

USING GLOBAL ADJUSTIMENT ..ottt sttt sttt te st esaebe st sessesaesassessesessessesestessesessessessatessasessessanensenes 1
N R(0] 51U ] TP U PRSP 1
Accessing the Global AQJUSIMENT SCIEEN..........i ittt bt se e e bbb e e e e b e sbesbe b sbenes 2
SEIECHING @ TADIE ... e e b ettt b etk b e e bt bt b e b e bt e bt b e bttt bbbt b 3
Filtering the Global Adjustment Search USiNg Parameters ...........oovoiiiiiiie e 8
Modifying Data in the Global Adjustment Spreadsheet SCrEEN ..o 11
SAVING 8 TEMPIALE ....veeeieitiieeiete ettt bbb bbb bRt e b b e Rt b e b st e be b e st e b e s b e st e be b et e be bt ete e 16
LOAAING @ TEMPIALE ...ttt b bbbt b e bt bt b e e b ekt e s e e e e b e nb e eb e e bt eb e eb e et e nbenbesbesbeane s 17
D] L (T I T =T 4] o] = (-SSP 19

FILE UPLOAD ADDITIONS .....tttetttesteesteasteateasseaseessseaseaseesseassesseesseesseesaeeaseeaseaaseeh s e ab e e b e e a b e as b e esbeebbenbeenbeenbeenbeenneanneanseaneenes 21
APPENDIX Aottt b e et b e et e b Ee b et bt Ee b et Ee e ReE R e eRe e EeeEe e e EeeRe e eteeRe s eEeebe e eteebe s ereebenrerenrens 23
GLOBAL ADJUSTMENTS TABLES AND EDITABLE FIELDS ......ccutiitiitiiteitisieeiieie sttt sttt sn b e bbb snesne b s 23

F N o LN T G = SOOI 26
GLOBAL ADJUSTMENTS TABLES AND FILTERS .. .eettittitiiitiesttesttesteesiesteesteesteesteaaeaseesssessaesseesseestesseessessseessesnsssnessseesseenes 26
APPENDIX €.ttt ettt sttt sttt sttt e b et e be e e Ee e b e e e Ee e b et e £ e be e e Re e Re e e R e bt eEeeRe At e Reebe e eEeebe e eReeRe e erenbentetenbens 31
GLOBAL ADJUSTMENTS AND UPDATING STANDARD PRICING ......ccvciiviieiiitesietestesie et e st te v st sa e sn et sre s snens 31
APPENDIX Dottt ettt sttt ekt b ettt b et h et £e bt Ee b et Ee b e R e AR e R e AR e e R e eRe e e R e ket eEe bt e R bt re ettt nbens 32
EDITING INFORMATION ON THE GLOBAL ADJUSTMENTS SPREADSHEETS ......eiuttitiiitiestieteastesseesseesieesteeseeessesssesneesseesseenes 32

Global Adjustment and File Upload iii






Using Global Adjustment

Introduction

The Global Adjustment screen is a powerful screen within the SnapTracker
application and needs to be used with caution. The Global Adjustment
screen enables you to globally search and replace data in certain fields
within specific SnapTracker tables.

Updates to the database can be completed directly through the Global
Adjustment interface or by downloading the information in an Excel
spreadsheet format. The file can be edited and then uploaded within the
File Upload screen.

Tables available in the Global Adjustment screen include:
e |tem
e Item Supplemental (Item Userfields)
e |tem Maintenance
e [tem Transaction
e Standard
e Standard Attribute
e Standard Class

Within the Global Adjustment screen, one table can be adjusted at a time,
but within that table, a user can update multiple fields at the same time.
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Accessing the Global Adjustment Screen

1. From the left navigation bar, select Utilities, Maintenance, Global
Adjustment.

The Global Adjustment screen displays.
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MANAGER Global Adjustment
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Edit tem Notes

System Setup
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Copyright (C} 2005 - KiSP Inc. All rights reserved. Yarious trademarks held by their respective owners.
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Figure 1 — Global Adjustment Screen

There are two ways you can populate the screen.

1. Select the table in which you would like to edit information. (For
more information on this option, see the section titled “Selecting a
Table”).

2. Select a template that was saved from a previous occasion. (For
more information on the template option, see the section titled
“Loading a Template”™).
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Selecting a Table

1. From the Select a Table drop-down selection box, select the table in

which you would like to edit data.

THE POWER TOOL FOR ASS

General Office Procucts

Welcome SYSTEM .
MAMAGER Global Adjustment

Inquiry Home = Wlitiss » Maintensnes = Global adjustment

Movermnents
PDA Processing r Select a Table: Select One.. -

Work Orders Select One.

. ftem
Reports and Analysis e Mairtenance
Setup Load & Save Templaitem Supplemertal

Utilities Item Transaction

. Stancard
Export Sif Hame : Stancard Attributes

Home hange Pm

Load | Search

Forward Trisl Kit tandard Class

Maintenance
Change Standard
Damage Mairterance
Global Adjustment
Izsue Mew Serial
Transfer Location ...
Ediit tem Motes

Systam Setp

User Setup

File Upload

Description :

Copyright (C) 2005 - KiSP Inc. All rights reserved. Various trademarks held by their respective owners.
Optimized for 1024 x 763 - High Color (16 bit) Resolution

Figure 2 — Global Adjustment — Displaying Tables
Tables available in the Global Adjustment screen include:

e ltem

e Item Supplemental (Item Userfields)
¢ Item Maintenance

e Item Transaction

e Standard

e Standard Attribute

e Standard Class

Global Adjustment and File Upload



O
‘Kisp

The screen refreshes based on the table you selected. Each table has
certain fields that are pre-selected for you and that are mandatory. The
mandatory fields are not editable within the results, but do display on
the results screen.

Table Mandatory Fields

Item Company Code
Customer Number
Serial Number

Item Supplemental Company Code
Customer Number
Serial Number

Item Transaction Company Code
Customer Number
Serial Number

Item Maintenance Company Code
Customer Number
Serial Number

Standard Company Code
Customer Number
Standard

Standard Attributes Company Code
Customer Number
Standard

Standard Class Company Code
Customer Number
Standard Class

The mandatory fields for the table display in the Selected Fields section
of the screen.

Note: The mandatory fields cannot be removed from the Selected Fields
box on the screen.

The greater the number of fields you select to display from the list, the
longer it takes to display the results. To maximize performance, it is
recommended you only select the fields you need to modify. For example,
there are 40 fields within the Standard table that you can adjust. If all of
these fields are selected for display at the same time, the Global Adjustment
Spreadsheet page may take some time to load. It is recommended that you
only select the fields you intend to modify.
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Figure 3 — Global Adjustment Screen

2. From Select Fields, highlight the fields you would like to display or
modify in the selected table.

B
—3/

3. Click

The highlighted fields move to the Selected Fields box.
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Determine the order you would like the fields to display in.

If you want to... Then do this...
View the data in the order the Move on to the next step.
Selected Fields are currently
displayed
Modify the order the columns 1. Highlight the field you would
display in like to move.
2. Click the or to move
the fields to the desired order.

From the Select Customer(s) drop-down selection box, select the
Customer(s) you would like included in your search.

. Click Add to List.

The selected Customer(s) display in the Selected Customer(s) box.
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7. Determine if you would like to further filter your search.

If you want to...

Then do this...

View the data without filtering
any further.

Click View Data.

The Global Adjustment
Spreadsheet screen displays.

Further filter your search.

1. From the Enter any values you
would like to filter the items for
selection by select the
parameters you would like to
filter the results by.

2. Click View Data.

The Global Adjustment
Spreadsheet screen displays.

THE POWER TOOL FOR AS
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Copyright (C) 2005 - KiSP Inc. All rights reserved. Various trademarks held by their respective owners.
Optimized for 1024 x 768 - High Color (16 bit) Resolution

Figure 4 — Global Adjustment Spreadsheet Screen
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Filtering the Global Adjustment Search Using Parameters

Within the Global Adjustment screen, you are able to filter your search by
using parameters and creating conditions within the screen from different
tables. To see what filters are available for each table; refer to “Appendix

B”.

The conditions that are available are:

Equal to

Greater than

Less than

Greater than or equal to

Less than or equal to

Not equal to

Like — this would be for a wildcard search

In order to use the Search filters, do the following:

1.

From the From the Enter any values you would like to filter the items for
selection by drop-down selection box, select the field you would like to
use to filter the search results by. For example, if you want to filter by
Standard Class, select Table_Prefix_Std_Class.

From the Conditions drop-down selection box, select the condition you
would like the field to use. For example, if you want a specific
Standard Class, select Equal To.

In the Value test box, enter the value you would like to use. For
example, enter the Standard Class of CHAIRS.

Note: If you are not sure, you can click Search. A list of available values
from the selected field displays. Highlight the field name within the
pop-up box and click Assign. The listing is not filtered by the
selected Customers.
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4. Click Add to List.
The selected filter displays in the Selected Filter(s) box.

Enter any values you would like to fiter the itemns for selection by:

Select Criteria: jSTC_Std_ClaSS v; Conditions: iEquaIto _V_j Value: [CHAIRS
Enter Criteria: ] Relation: ™ ano O oR

Selected Filter(s)

STC_Std_Class = 'CHAIRS

Figure 5 — Global Adjustment Screen, Filtering Portion

You can filter using more than one criteria so that you can really isolate the
specific records you need to modify. For example, you may want only the
items assigned to the Standard Class of CHAIRS that have a Repair Cost
less than or equal to 1.

5. Determine if you would like to further filter your search.

If you want to... Then do this...
View the data without filtering Click View Data.
any further. The Global Adjustment

Spreadsheet screen displays.

Further filter your search. From the Enter any values you
would like to filter the items for
selection by select the parameters
you would like to filter the results

by.
6. Determine how you want to group the criteria together. You have two
options:
e And
e Or
7. To group the criteria together, highlight the fields in the Selected Filters
box.
8. Click Merge.

Note: If you would like to separate the filters once they are combined,
highlight the fields and click Ungroup.

If you would like to remove a filter from the selected filters, highlight
the filter and click Remove.
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9. Click View Data.
The Global Adjustment Spreadsheet screen displays.

=
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0l
Reset | CommitData | Export Data
Copyright (C} 2005 - KiSP Inc. All rights reserved. Various trademarks held by their respective owners.
Optimized for 1024 x 763 - High Color (16 bit) Resolution
4 3

Figure 6 — Global Adjustment Spreadsheet Screen
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Modifying Data in the Global Adjustment Spreadsheet Screen

The Global Adjustment Spreadsheet screen displays the records in the
database that meet the selection criteria made in the Global Adjustment
Screen in a grid format. The screen enables you to modify the data for
specified fields within the database. To see what fields are available for
editing within each table; refer to “Appendix A”.

Within the screen, you can perform:
e Search and replace functions.
e Update individual columns.

e Export the data to an Excel spreadsheet for modifications and
uploading into SnapTracker from within the File Upload screen.

e Commit the data to the database overwriting previous information.

Searching and Replacing

The Global Search and Replace section enables users to select a field
within the spreadsheet, search for a specific value and replace it with an
updated value.

The Global Adjustment Spreadsheet screen needs to be displayed before
using this function.

1. From the Select a Field drop-down selection box, select the field within
the spreadsheet that you would like to update. For example Repair
Cost.

Note: The fields available in the Select a Field drop-down selection box |
' are the fields selected from the Global Adjustment, Selected Fields |
that are not mandatory.

2. Inthe Search Value text box, enter the value you want to update. For
example, you want to update the Maintenance Cost value of 75 with
another value.

3. Inthe Replace Value text box, enter the value you want the field
updated with. For example, you want to update the Maintenance Cost
value of 75 to 90.
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Figure 7 — Global Adjustment Spreadsheet Screen — Search and Replace Values Populated

4. Click Replace.

SnapTracker searches for the value and replaces it. Once complete, a
pop up message displays telling you how many replacements were
made in the spreadsheet.

Microsoft Internet Explorer x|

& & matches Found and replaced.

Figure 8 — Notification Box

5. Click OK.

éNote: Only the values displayed within the screen are modified at this time.
: The database has not been updated.
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Updating Individual Columns

Users are able to update individual cells within the spreadsheet. Mandatory
information such as Company Code and Customer Number are not editable
within the screen.

The Global Adjustment Spreadsheet screen needs to be displayed before
using this function.

1. To activate the cell, click it.
The cell becomes active.

2. Enter the value you want the database updated to.
3. To save the information within the spreadsheet, click out of the cell.

éNote: Only the values displayed within the screen are modified at this time.
: The database has not been updated.

Exporting Data to an Excel Spreadsheet

Users are able to export and download the data from the Global Adjustment
Spreadsheet screen into an Excel spreadsheet. If you are making a large
number of modifications, it may be faster to download the spreadsheet and
make the modifications within Excel. When the changes are complete
within the Excel spreadsheet, you can upload the changes to the database
using the File Upload screen.

The Global Adjustment Spreadsheet screen needs to be displayed before
using this function.

1. To export the data in the spreadsheet, click Export Data.
The File Download screen displays.

File Download |

@ Some files can harm your computer. [F the file information below

loaks sugpicious, or you do not fully truzst the source, do nat open or
zave thig file.

File name: ...GlobaltdjustmentS SGEnd. <ls
File type:  Microzoft Excel Work.sheet

From: i K isp. com

Would you like to open the file or zave it to your computer?

Open |

v &lways ask before opening this bype of file

Cahcel More Infa

Figure 9 — File Download Screen
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2. Determine how you would like to view the file. Click Open or Save.

Note: For information on editing the spreadsheet to upload, refer to
“Appendix D”.

Committing Data to the Database

Users are able to update fields within the database from the Global
Adjustment Spreadsheet screen.

éNote: If you are making a large number of modifications, it may be faster to
' download the spreadsheet and make the modifications within Excel.

The Global Adjustment Spreadsheet screen needs to be displayed before
using this function.

Once you have made the modifications you want to the spreadsheet within
the Global Adjustment Spreadsheet using either Search and Replace or
updating individual cells, you can commit the data and overwrite the
existing information.

1. Click Commit Data.

A pop-up screen displays informing you: “You are about to submit your
changes to Batch Processing. Do you wish to continue?”

Microsoft Internet Explorer x|

® ‘fou are about to submit your changes ko Batch Processing, Do you wish o continue?

Cancel |

Figure 10 — Microsoft Internet Explorer Message
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2. Click OK.

The information is submitted to a batch for processing. The screen
refreshes and provides you with the batch number assigned to the
modifications you have made. The batch is processed. Any errors that
occur when updating the information are available for correction in the
PDA Processing screens.

THE POWER TOOL FOR ASS

General Office Products

\n’nv;‘rifcﬂ;gvsmm Global Adjustment Spreadsheet

Inquiry Home » Liilites * Maintensnce > Globsl Adjustment > Globsl Adjustment Spreadshest
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‘Work Orders Select a Field: Mairtenance Cost 'I ™ Match Case
Reports and Analysis Search Value: 7S Replace Value: 85 Replace

Setup
Utilities
§ Total Ho. of Records found: 32
Expiort Sif
Forveard Trial kit 3
Maintenance Information
Change Standard Your Madifications hawe been submitted to the Bateh Processing The Batch Mo is: 1477 k maytske = couple of
Damage Maintenance minutes for the Batch Processor to process this Batch
Global Adjustment Flease use the "Batch History" page to view the histary of this Batch

IsaLie New Serial
Transfer Location
Edit tem Motes
System Setup
User Setup
Files Uplaact

Reset | CommitData | Export Data

Copyright (C) 2005 - KiSP Inc. All rights reserved. Various trademarks held by their respective owners.
Optimized for 1024 x 766 - High Color (16 bit) Resolution

Figure 11 — Global Adjustment Spreadsheet Screen — Information
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Saving a Template

Within the Global Adjustment Screen there is an option to save a template.
The Save Template option enables users to save the selections made in the
Selected Fields and Filters sections as a template for future use.

The templates are saved so that all users have access to use them.

1. In order to save a template, access the Global Adjustment Screen and
make the selections you would like to save within the Selected Fields
and Filters sections.

!-‘.— THE POWER TOOL FOR ASS
Snap.

p--Tracker >

i
Home | Change Passiword [ et Lagaat ]

- =
Onsite Soltions
Welcome SYSTEM R
MANAGER Global Adjustment
Inquiry Home = Utilities » Maintenance * Global Adjustment
Movements
PDA Processing r Select a Table: Standard hd
Work Orders
Reports and Analysis Select Fields Selected Fields
Setup
Utilities Select the fields you  fatandard Class - Company
Export Sit wwould llee displaved | stancard Description - |customer Mo
Forweard Trial Kit and in t!’\e order you | Catalog Mo " | Standard
Materane wioLld like to sse them |Catalog 1d ar |sterce
Change Standard onthe spreadsheel. |Manutacturer Price List  |petaut Discount Percentage
Damage Mairtenance List Frice &
Siohal Adustmert Detaut Discount Percertage =+
IssUs Hew Serial
Transfer Location
Ecit lem Notes .
System Setup ¥ gelect Customert(s): [z - 84RO - Brker Importers =l Add To List
User Setup
File Uploacd
Selected Customer(s)
I - BAROM - Barker Importers
Remove
Enter any values you would like to filter the items for selection by:
Select Criteria: [STD_Std_Class | conditions:  [Ecualto =] vawe: [cHers Gerrelh
Enter Criteria: Get Record  Relation: ™ anp € or Add To List
Selected Filter(s)
STD_5td_Class = CHARS'
Merge | Ungroup | Remove
Load & Save Template
Hame : Load | Search | Save
Description :
Reset | View Data

Copyright (C) 2005 - KiSP Inc. All rights reserved. Various trademarks held by their respective owners.
Optimized for 1024 x 768 - High Color (16 bit) Resolution

Figure 12 — Global Adjustments Screen — Selections Completed
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2. In the Name text box within the Load & Save Template section, enter
the name of the template you would like to save.

3. Inthe Description text box, enter a description of the report, if you
would like.

4. Click Save.
The template is saved for use in the future.

Note: Each template must have a unique name. If you try to save a template

with a name that already exists, a message is returned: The Template

Name 'XXXXX ' is being used by another template. Unable to save this template with the
same name. Please enter another Name.

Loading a Template

1. From the left navigation bar, select Utilities, Maintenance, Global
Adjustment.

The Global Adjustment screen displays.

Snu"'i:_'.
p.-Tracker>

THE POWER TOOL FOR ASS

Home hange'Pm

General Office Procucts
Welcome SYSTEM

MANAGER Global Adjustment

Inquiry Home > Wilities » Maintenance » Glabal sdjustment
Movements

PDA Processing ¥ Select a Table: Select One: -

Work Orders
Reports and Analysis

Setup Load & Save Template

Hilities

Export Sif Hame : | Load | Search

Forwrard Trial Kit B
Mairtenance _I

Change Standard Description :
Damage Maintenance
Global Adiustment ﬂ
Izsue Mew Serial
Transfer Location
Edlit kem Motes
System Setup
User Setup
File Upload

Capyright (C) 2006 - KiSP Inc. All rights reserved. Various trademarks held by their respective owners.
oOptimized for 1024 x 763 - High Color (16 bit) Resolution

Figure 13 — Global Adjustment Screen
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From the Load & Save a Template section, determine how you would
like to load the template.

If you want to... Then do this...

Enter the name of the template. | 1 | the Name text box, enter the
name of the template you want
to load.

2. Click Load.

The Global Adjustment

Spreadsheet screen refreshes
displaying the selected fields
and filters from the template.

Search for the template. 1. From the Load & Save a
Template section, click Search.

The Search Template
Information screen displays.

2. Click Search.
All available templates display.

3. To select a template, select the
Select bullet beside the
template name.

4. Click Select.

The Global Adjustment

Spreadsheet screen refreshes
displaying the selected fields
and filters from the template.

43 Select Template - Microsoft Internet Explorer o =]
Search Template Information
Search Templates
Mame: aciiust
He T-1afl vw
Delete
Ele ame escription T eate: & A lodifie: &
- Selest M Descripti Created Dat Last Modified Dat
[ fal Adjust List and DPP az;‘:;f;:?;;;’:: '5;;”:;”: DPP. aug 19 2008 12:57Pm g 19 2008 12:58PM

Figure 14 — Search Template Information Screen
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Deleting a Template

1. From the left navigation bar, select Utilities, Maintenance, Global
Adjustment.

The Global Adjustment screen displays.

—
THE POWER TOOL FOR ASSET MANAGE Hnme|changePau‘Wﬂm
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General Otffice Products
Welcome SYSTEM
MANAGER

Inquiry
Movernents

PDA Processing

Work Orders
Reports and Analysis
Setup

Utilities

Export Sif

Farward Trial Kit

Maintenance
Change Standard
Damage Mairterance
Global Adjustment
Izsue Mew Serial ...
Transfer Location ...
Eciit ttem Motes

System Setup

User Setup

File Upload

Global Adjustment

Home * Wilities » Maintensnce = Global Adjustment

Select One... 52

¥ Select a Table:

Load & Save Template

Hame : Load | Search

Description :

Copyright (C) 2005 - KiSP Inc. All rights reserved. Yarious trademarks held by their respective owners.
Optimized for 1024 % 768 - High Color (16 bit) Resolution

Figure 15 — Global Adjustment Screen

2. From the Load & Save a Template section, click Load.
The Search Template Information screen displays.

éNote: You can only select one template at a time for display.
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3. Click Search.
All available templates display.

/3 Select Template - Microsoft Internet Explorer o [m]

Search Template Information

Search Templates

Mame: aciiust
Search | Close
HWe 1-1atl »w
Delete
Select Hame Description Created Date Last Modified Date
[ fal Adjust List ang ppp S ondard takls with list price and DPP. 4 g o0z 45-57pm g 19 2008 12:58PM

fitered by standard class chairs

Select | Delete | Close

Figure 16 — Search Template Information Screen

4. To select a template, select the Delete check-box beside the template
name.

5. Click Delete.

A warning message displays asking: Are you sure you want to delete
selected Template(s)?

Microsoft Internet Explorer x|

@ Are vou sure you wank to delete selected Templatels)?

Cancel |

Figure 17 — Warning Message

éNote: Multiple templates can be selected for deletion.

6. Click OK.
The template is deleted.
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File Upload Additions

The File Upload screen has been expanded to accommodate Excel
spreadsheets generated from the Global Adjustment screen. The new
options introduced within the File Upload screen are:

e Global Adjust Item

e Global Adjust Supplemental

e Global Adjust Item Maintenance
e Global Adjust Item Transaction
e Global Adjust Standard

e Global Adjust Standard Attribute
e Global Adjust Standard Class

Note: For details on the fields available within the Global Adjustment tables,
refer to “Appendix A”. For information on editing the spreadsheet to
upload, refer to “Appendix D”.

THE POWER TOOL FOR

Onstte Solutions

Welcome SYSTEM . Select a Customer

MAMNAGER Spreadsheet Transaction Upload 7 BARDOT - Barker Importers =
Inquiry Home » Utilities » File Upload

Movemnents

PDA Processing Transaction Type: [gekctore.. =]
‘Work Orders Select One. i
Reports and Analysis
Setup

Select an Excel File :

Browse.. Upload File

o Global Adjust Supplemental
Utilities Global Adjust ftem Maintenance
Export Sif Global Adiust tem Transaction
Farward Trial Kit Global Adjust Standard
Maintenance Global Adjust Standard Attribute
System Setup Global Adjust Standard Class
Uszer Setun

Filz Upload

Figure 18 — Spreadsheet Transaction Upload Screen

1. From the Transaction Type drop-down selection box, select the correct
table.

2. Beside the Select an Excel File text box, click Browse.
3. Browse your local computer to find the desired file.
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1

4. Click Open.
The Select an Excel File text box is populated with the local path to the
file.

5. Click Upload File.
The file is read and a batch number is assigned.

The screen refreshes displaying the information messages on the screen
outlining the batch number assigned. Any records that fail can be
accessed in the PDA Processing, Edit Transactions screen.

= POWER TOOL FOR ASSET MANA Home | Change Passward [Heip | Logatte |
N~ L i
Snap

P Tracker- ] ‘_

Onsite Solutions:
Wiglcome SYSTEM Select a Customer

THE

MANAGER Spreadsheel Transaction Upload 7 - BARUD - Barker Importers -
Inguiry Home » Utilities » File Upload

Movements Information

PDA Processing Your Modifications hawe been submitied to the Batch Processing The Bateh Nois: 1478 & maytake s coupls of

Work Orders minutes for the Batch Pro ess this Batch

ocessor to proo: = Batol
Plesse usathe "Bstch History" page to wiewthe history of this Batch.
Reports and Analysis

Setup Transaction Type: Global Adjust Standard Class hd

Utilities
Eport i Select an Excel File : [ Browss Upload File

Forward Trial Kit
Maintenance
System Setup
Lizer Setup

File: Upload

Copyright (C} 2005 - KiSP Inc. All rights reserved. Yarious trademarks held by their respective owners.
Optimized for 1024 x 768 - High Color (16 bit) Resolution

Figure 19 Spreadsheet Transaction Upload Screen
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Appendix A

Global Adjustments Tables and Editable Fields

Appendix A outlines what fields are available by SnapTracker table for

editing within the Global Adjustment module.

Table — ltem

Asset No

Accounting Code

Default Cost Center

Available for Reuse

Date Available

Lifespan Months

Lease Id

Customer Order No

Customer Order Line

Customer Order Date

Last Receive Date

Manufacturer Price List

Purchase Price

Receive Price

Net book Value

Market Value

Standard List Price

MTD Depreciation

Default Discount Percentage

Retired Indicator

Disposal Date

Disposal Sell

Year to Date Depreciation

Accumulated Depreciation

Last Depreciation Date

Month to Date Depreciation

Mandatory columns in results: Company Code, Customer

Number, Serial Number.

Table — Item Supplemental

Userfield 1 Userfield 2
Userfield 3 Userfield 4
Userfield 5 Userfield 6
Userfield 7 Userfield 8
Userfield 9 Userfield 10

Mandatory columns in results: Company Code, Customer

Number, Serial Number.
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Table — Item Transaction

Adjustment Indicator

Hiding Indicator

Accounting Code

Cost Center

Mandatory columns in results:
Number, Serial Number.

Company Code, Customer

Table — Item Maintenance

Maintenance Due Date

Maintenance Months

Maintenance Labor Hour

Maint_Matl

Maint_Overhead

Maint_Cost

Memo

Mandatory columns in results:
Number, Serial Number.

Company Code, Customer

Table — Standard Attributes

Attribute Description 1

Attribute Description 2

Attribute Description 3

Attribute Description 4

Attribute Description 5

Attribute Description 6

Attribute Description 7

Attribute Description 8

Attribute Description 9

Attribute Description 10

Mandatory columns in results:
Number, Standard

Company Code, Customer

Table — Standard Class

Description 1

Description 2

Description 3

Description 4

Description 5

Description 6

Touchup Cost

Refurbish Cost

Repair Cost

Web Enabled Indicator

Mandatory columns in results:
Number, Standard

Company Code, Customer
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Table —Standard

Standard Class

Standard Description

Catalog No

Catalog Id

Manufacturer Price List

List Price

Default Discount Percentage

Default Purchase Price

Manufacturer Id Height

Width Depth

Weight Cubic Ft

Square Ft Active Flag
Phantom Flag Print Indicator
Userfield 1 Userfield 2
Userfield 3 Userfield 4
Userfield 5 Lifespan Months

Maintenance Length

Minimum Quantity

Maximum Quantity

Reorder Level

Product Group SIF Flag
Price In Price Out
Color Finish Touchup Cost
Refurbish Cost Repair Cost

Stock Only Indicator

Miscellaneous Flag

Web Enabled Indicator

Price Zone

Mandatory columns in results: Company Code, Customer

Number, Standard.
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Appendix B

Global Adjustments Tables and Filters

Appendix B outlines which filters are available for each table within the

Global Adjustment module.

Selection Criteria for ITEM table

ITE_COMP_CODE ITE_CUS_NO
ITE_SERIAL_NO ITE_STD_ID
ITE_ASSET_NO ITE_ACCOUNTING_CODE

ITE_DEFAULT_COSTCTR

ITE_CREATED_DATE

ITE_LST UPDATE_DATE

ITE_AVAIL_FOR_REUSE

ITE_DATE_AVAIL

ITE_LIFESPAN_MONTH

ITE_LST_INV-DATE

ITE_LST_INV_BY

ITE_LEASE_ID

ITE_CUS_ORDER_NO

ITE_CUS_ORDER_LINE

ITE_CUS_ORDER_DATE

ITE_LST_RECEIVE_DATE

ITE_MNFTR_PRICE_LIST

ITE_PURCH_PRICE

ITE_RECEIVE_PRICE

ITE_NET_BOOK_VALUE

ITE_MARKET_VALUE

ITE_STD_LIST_PRICE

ITE_BATCH_NO

ITE_MTD_DEPRECIATION

ITE_YTD_DEPRECIATION

ITE_ACC_DEPRECIATION

ITE_LAST_DEPRECIATION_DATE

ITE_DEFAULT_DISCOUNT_PCNT

ITE_RETIRED_IND

ITE_DISPOSAL_DATE

ITE_DISPOSAL_SELL

STD_STD_CLASS

STD_STD_TIER

STD_INV_TYPE

STD_CATALOG_NO

STD_CATALOG_ID

STD_DEF_DISC_PCNT

STD_DEF_PUR_PRICE

STD_MANUFTR_ID

STD_HEIGHT

STD_WIDTH

STD_DEPTH

STD_WEIGHT

STD _CUBIC_FT

STD_SQUARE_FT

STD_ACTIVE_FLAG

STD_PRINT_IND
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Selection Criteria for ITEM table

STD_USERFLD1

STD_USERFLD?2

STD_USERFLD3

STD_USERFLD4

STD_USERFLD5

STD_MAINT_LENGTH

STD_MIN_QTY STD_MAX_QTY
STD_REORDER_LEVEL STD_PRODUCT _GROUP
STD_SIF_FLAG STD_PRICE_IN

STD_PRICE_OUT

STD_COLOR_FINISH

STD_TOUCHUP_COST

STD_REFURBISH_COST

STD_REPAIR_COST

STD_STOCK_ONLY_IND

STD_MISC_FLAG

STD_WEBENABLED_IND

STD_PRICE_ZONE_NO

ITS_USERFLD1

ITS_USERFLD2

ITS_USERFLD3

ITS_USERFLD4

ITS_USERFLD5

ITS_USERFLDG6

ITS_USERFLD7

ITS_USERFLDS8

ITS_USERFLD9

ITS_USERFLD10

STD_LIST PRICE

Selection Criteria for ITEM SUPPLEMENTAL table

ITS_COMP_CODE

ITS_CUS_NO

ITS_SERIAL_NO

ITS_ STD_ID

ITS_USERFLD1

ITS_USERFLD2

ITS_USERFLD3

ITS_USERFLD4

ITS_USERFLD5

ITS_USERFLDG6

ITS_USERFLD7

ITS_USERFLD8

ITS_USERFLD9

ITS_USERFLD10

STD_STD_CLASS

STD_STD_TIER

STD_INV_TYPE

STD_CATALOG_NO

STD_CATALOG_ID

STD_DEF_DISC_PCNT

STD_DEF_PUR_PRICE

STD_MANUFTR_ID

STD_HEIGHT

STD_WIDTH
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Selection Criteria for ITEM SUPPLEMENTAL table

STD_DEPTH

STD_WEIGHT

STD_CUBIC_FT

STD SQUARE_FT

STD_ACTIVE_FLAG

STD_PRINT_IND

STD_USERFLD1

STD_USERFLD?2

STD_USERFLD3

STD_USERFLD4

STD_USERFLD5

STD_MAINT_LENGTH

STD_MIN_QTY STD_MAX_QTY
STD_REORDER_LEVEL STD_PRODUCT_GROUP
STD_SIF_FLAG STD_PRICE_IN

STD_PRICE_OUT

STD_COLOR_FINISH

STD_TOUCHUP_COST

STD_REFURBISH_COST

STD_REPAIR_COST

STD_STOCK_ONLY_IND

STD_MISC_FLAG

STD_WEBENABLED_IND

STD_PRICE_ZONE_NO

STD_MNFTR_PRICE_LIST

STD_LIST PRICE

STD_BATCH_NO

STD_LIFESPAN_MONTH

STD_CREATED DATE

STD_LST_UPDATE_DATE

ITE_DISPOSAL_DATE

ITE_ASSET_NO

ITE_ACCOUNTING_CODE

ITE_DEFAULT_COSTCTR

ITE_CREATED_DATE

ITE_LST_UPDATE_DATE

ITE_AVAIL_FOR_REUSE

ITE_DATE_AVAIL

ITE_LST_INV-DATE

ITE_LEASE_ID

ITE_LST_INV_BY

ITE_CUS_ORDER_LINE

ITE_CUS_ORDER_NO

ITE_LST_RECEIVE_DATE

ITE_CUS_ORDER_DATE

ITE_PURCH_PRICE

ITE_RECEIVE_PRICE

ITE_NET_BOOK_VALUE

ITE_MARKET_VALUE

ITE_STD_LIST_PRICE

ITE_YTD_DEPRECIATION

ITE_MTD_DEPRECIATION

ITE_LAST_DEPRECIATION_DATE

ITE_ACC_DEPRECIATION

ITE_RETIRED_IND

ITE_DEFAULT_DISCOUNT_PCNT

ITE_DISPOSAL_SELL
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Selection Criteria for ITEM TRANSACTION table

ITT_COMP_CODE

ITT_CUS_NO

ITT_SERIAL_NO

ITT_TRAN_CODE

ITT_ADJUSTMENT_IND

ITT_BATCH_NO

ITT_FUNCTION_CODE

ITT_HIDING_IND

ITT_ACCOUNTING_CODE

ITT_COSTCTR_NO

Selection Criteria for ITEM MAINTENANCE table

ITM_COMP_CODE

ITM_CUS_NO

ITM_SERIAL_NO

ITM_STD_ID

ITM_MAINT_DONE_DATE

ITM_MAINT _DUE_DATE

ITM_MAINT_MONTHS

ITM_Maint Lbr Hour

ITM_Maint_Matl

ITM_Maint_Overhead

ITM_Maint_Cost

ITM_MEMO

Selection Criteria for STANDARD ATTRIBUTES table

STR_COMP_CODE

STR_CUS_NO

STR_STD_ID

STR_ATTR1_DESC

STR_ATTR2_DESC

STR_ATTR3_DESC

STR_ATTR4_DESC

STR_ATTR5_DESC

STR_ATTR6_DESC

STR_ATTR7_DESC

STR_ATTR8_DESC

STR_ATTR9_DESC

STR_ATTR10 DESC

Selection Criteria for STANDARD CLASS table

STC_COMP_CODE STC_CUS_NO
STC_STD_CLASS STC_WEB_ENABLED_IND
STC_DESC1 STC_DESC2

STC_DESC3 STC_DESC4

STC_DESC5 STC_DESC6
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Selection Criteria for STANDARD CLASS table

STC_Touchup_Cost

STC_Refurbish_Cost

STC_Repair_Cost

Selection Criteria for STANDARD table

STD_COMP_CODE STD_CUS_NO
STD_SERIAL_NO STD_STD_ID
STD_STD_CLASS STD_STD_TIER

STD_INV_TYPE

STD_CATALOG_NO

STD_CATALOG_ID

STD_DEF_DISC_PCNT

STD_DEF_PUR_PRICE

STD_MANUFTR_ID

STD_HEIGHT

STD_WIDTH

STD_DEPTH

STD_WEIGHT

STD_CUBIC_FT

STD_SQUARE_FT

STD_ACTIVE_FLAG

STD_PRINT_IND

STD_USERFLD1

STD_USERFLD?2

STD_USERFLD3

STD_USERFLD4

STD_USERFLD5

STD_MAINT _LENGTH

STD_MIN_QTY STD_MAX_QTY
STD_REORDER_LEVEL STD_PRODUCT_GROUP
STD_SIF_FLAG STD_PRICE_IN

STD_PRICE_OUT

STD_COLOR_FINISH

STD_TOUCHUP_COST

STD_REFURBISH_COST

STD_REPAIR_COST

STD_STOCK_ONLY_IND

STD_MISC_FLAG

STD_WEBENABLED_IND

STD_PRICE_ZONE_NO

STD_MNFTR_PRICE_LIST

STD_LIST_PRICE

STD_BATCH_NO

STD_LIFESPAN_MONTH

STD_CREATED DATE

STD_LST_UPDATE_DATE

STD_DEF_DISC_PCNT

STD_BATCH_NO
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Appendix C

Global Adjustments and Updating Standard Pricing

Appendix C outlines rules for updating Standard pricing fields within the
Global Adjustment module. The Standard pricing fields are:

e Default Purchase Price
e Default Discount Percentage
e List Price

It is recommended when you are using the Global Adjustment screen to
update Standard pricing that you take the following into consideration.

The Default Purchase Price and Default Discount Percentage fields within
the Standard table are reliant on one another. If a value is entered in the
Default Purchase Price, the Default Discount Percentage is calculated based
on the price. If a value is entered in the Default Discount Percentage, the
Default Purchase Price is calculated based on the percentage entered.

If both Default Purchase Price and Default Discount Percentage exist on the
spreadsheet, when the information is submitted to SnapTracker for
processing, SnapTracker updates the Default Purchase Price as entered on
the spreadsheet and then uses it to calculate the Default Discount
Percentage.

List Price is not a calculated field. An entry must be made on the
spreadsheet in order to update or add a List Price.

If you want to update these fields, you only need to include one field on the
spreadsheet. SnapTracker updates both fields when the data is submitted
for processing.
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Appendix D

Editing Information on the Global Adjustments

Spreadsheets

The Excel spreadsheet needs to be in a pre-specified format. There are
some rules within the spreadsheet you need to follow in order for the
upload to run smoothly.

Within Excel, the sheet name must be Sheet 1. (This is the default
name assigned by Excel). The actual filename can be anything you
would like.

The columns within the spreadsheet need to have the data format set of
Text. This enables you to upload data that has a mixed data type.

Instructions: To change the data type, follow these instructions:
Highlight a column (each column must be changed individually).
From the Menu Bar, select Data, Text to Columns.
A pop up window displays.
Click Next twice.
From the Column Data Format selections, click Text.
Click Finish.

Note: When the data type is defined this way for a cell, the cell is displayed
exactly as entered. This ensures leading zeros for example are not
dropped within the spreadsheet. For example, if your Location is
01011 and this is entered in a numeric cell in Excel, the number is
changed to 1011. When the batch is processed, any records with an
incorrect Location return an error of Location NOT found.

Optional columns can be hidden or deleted in the spreadsheet if you do
not want to use the field.

You can modify the order of the columns within the spreadsheet if you
want. You need to maintain the column names.

Note: Blank lines are imported into the application as well. Ensure any \
empty lines are deleted. If the lines are blank, the records are
discarded when the batch SnapTracker creates is processed.

Using these rules, enter the information in the spreadsheet and save it.
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